REQUESTING AND AUTHORIZING EMERGENCY VISITATION TRAVEL (EVT)

1.  Chapter 6 of the JTR is very specific regarding eligibility criteria for the employee and the family member; definition of immediate family; allowable transportation expenses; rules governing commercial transportation; definition of emergency situations; and exceptional circumstances where both the employee and family member are authorized to travel at government expense.  The employee must have a transportation agreement in effect to be eligible for EVT.  

2.  The employee may request travel authorization in advance on a DD Form 1610 (Request and Authorization for TDY Travel of DoD Personnel).  If circumstances prevent the employee from receiving authorization prior to commencing travel, the employee must prepare a statement stating the circumstances of the emergency within 30 days after travel completion before being authorized reimbursement (see JTR instructions).  The supervisor/manager's signature on the DD 1610 or endorsement of the memo is required, signifying that eligibility requirements have been met.  The DD 1610 or the statement will also include the following:

a. Certification of a transportation agreement from the servicing CPAC 


b.  In the event of serious illness or injury information or an attachment that provides the:



(1)  Name and address of the ailing family member



(2)  Relationship of ailing family member to employee 

(3)  Name of the attending physician and/or hospital with contact information and/or a report describing the nature of the illness or injury.


c.  In the event of a family death, information or an attachment that provides the:



(1)  Name of the deceased



(2)  Relationship to employee 

3.  The above documentation will be provided to the employee’s resource management office (RMO) to support fund certification.

4.  EVT will be funded from the civilian Permanent Change of Station (PCS) account maintained at the Fund Allocation Document (FAD) level.   To properly manage this account, the RMOs will:


a.  Establish a separate Accounting Processing Code (APC) for Civilian Emergency Leave;


b.  Ensure the letter "E" is included in the 8th position of the TDY Standard Document Number (SDN) to indicate Emergency Leave; and


c.  Include the Customer Identification Code (CIC) in the Remarks Section of the TDY order.

